I Knew That!
Helpful Hints from the

Be the kind of person you want your students to be. If a
teacher doesn’t live up to his or her own standards, how can the
children believe they are important?
Don’t give homework as a punishment. Explain every homework
assignment. Encourage students to ask their parents for help
with homework.
Use purposeful, effective questioning techniques. Be sure to
allow “wait time” of at least 5 seconds for a response.
Admit if you’ve made a mistake and apologize if you’ve treated
a student unfairly.
Keep your classroom cheerful and orderly. Allow space for
students to move easily around the room as needed.
Make learning fun, interesting, and relevant to the students’
lives.
Communicate often and openly with parents. Encourage parent
volunteers in your classroom.
Remember that each student has different strengths, weaknesses,
and needs.
Fulfill your responsibilities outside the classroom as well. Be a
contributing member of the school faculty and teachers’
association as well.

Principles of
Effective Discipline
Helpful Hints from the












Treat Students with dignity and respect.
Effective teaching reduces discipline problems.
It takes time to develop an effective discipline plan.
We create most of your discipline problems by how
we treat people.
Bored students become discipline problems.
Lack of self esteem is the major reason why students
act up.
No one wants or likes to fail. A student would
rather be bad than stupid.
Anything you can do to make people fell good about
themselves will help minimize discipline problems.
People who feel powerless will find ways of
expressing their lack of power. For example, not
knowing what the assignment is.
We deny most students who need to learn
responsibility, by denying them the experience to
have responsibility.

From, The Effective Teacher, by Harry Wong

Rules
Helpful hints from the

An effective teacher has rules and consequences that
govern student behavior.
Do you?
Here are some general suggestions:

Suggested Specific Rules
No cursing or teasing.
Keep hands, feet and other objects to yourself.
Follow directions the first time they are given.
Raise your hand and wait to be called on.
Stay in your seat unless you have permission to do
otherwise.

Specific Rules for Elementary Grades
Complete the morning routine.
Change tasks quickly and quietly.
Eyes front when the teacher is talking.
Report directly to your assigned area.

Specific Rules for the Playground
Do not throw ice of snow at anyone.
Only two on the teeter-totter at a time.
Swing only forward and backward on the swings.
Sliding paths must be clear before you start your slide.

Specific Rules for High School
Sit in your assigned seat daily.
Be in your seat when the bell rings.
Bring all books and materials to class.
No personal grooming during class time.
Follow directions the first time they’re given.

Stress Busters
Helpful Hints from the

This year will be a year of “firsts” as you establish yourself
personally, financially, and professionally. Learning to cope with the
stress that accompanies these changes is critical to your success.
Budget your time as you do your money. Create a daily schedule that
increases your productivity and maximizes learning opportunities for students.
Keep it flexible and friendly.
Don’t Procrastinate. Having something “hanging over your head” can cause
more tension than the project is worth.
Schedule a time for you. A refreshing walk, good book, or creative hobby
will give you a chance to revive and recharge.
Leave your teaching at school. If you must lug home some schoolwork, get it
done early in the evening. Better yet, do it at school and leave it there.
Get plenty of sleep. Go to bed early if you are tired. Don’t lie awake
worrying about how you should have handled a situation in class.
Find a friend to be a trusted listener. Talking a problem out won’t make it go
away, but it can relieve the tension.
Observe good eating habits. Watch your vitamin and mineral supplements.
Drink plenty of water. Eat wholesome foods so that your body takes in a
sufficient amount of calcium, potassium, iron, vitamins B & C, and protein.
When in stress, the body calls on these nutrients for energy.
Rid yourself of worry. One study has shown that 40% of the items people
worry about never happen, 35% can be changed, 15% turn out better than
expected, 8% involve needless concern and only 2% deserve attention.

Working with
Classroom Volunteers
Helpful hints from the

Survey Parents the First Week
Send a note to parents outlining the ways that they can be helpful to you and the students. Do you
need guest speakers? Can they run off materials, correct papers, work with small groups, or assist with
big projects? Give them examples of ways they could contribute. Find out what they are willing to do.

Organize Your Resources
Make note cards with the names, addresses, phone numbers, availability, and the assistance each
volunteer is willing to provide. Find ways to use ALL of them. Organize your groups, activities, etc.
around the use of those volunteers. Many parents say they volunteer but are never called.

Plan for Routine
Working with volunteers needn’t be extra work for the teacher. Have an established area for volunteers
to check in. Have a box or a basket that contains materials they will need. Provide numerous routine
tasks that can easily be picked up and done at any time, (flashcard drills, correcting, filing, listening to
readers). Volunteers should be able to get started without interrupting your lesson.

Train Your Volunteers
Take an hour or more and invite all of your volunteers to meet together. Go over your expectations
(confidentiality, discipline, punctuality). Show them where to find materials, how to operate machines,
and where to put their belongings when in the room. Answer all of their questions at the meeting and
save yourself and them a lot of valuable time later.

Value Time and Effort
Remember that they are VOLUNTEERS. They may have conflicts and be unable to come every time
you request them. Value them and appreciate the time they DO give. You will have better working
relationships with volunteers if they know they are making an important contribution to the students.
Be sure to thank them. Send cards or give other demonstrations of appreciation.

Your Key to Good
Classroom Discipline
Helpful Hints from the

Be Friendly – Be the kind of person the children like and trust. Be firm,
fair, friendly, courteous, enthusiastic, confident, and keep your sense of
humor.

Keep Your Classroom Organized – A disorderly environment may
encourage disruptive behavior.

Keep Rules Simple – Establish as few classroom rules as possible and

keep them simple. Have consequences for both positive and negative behavior.

Get to Know Your Students – You will soon develop a sense for

anticipating trouble before it begins.

Don’t Use threats to Enforce Discipline – Never humiliate a child. Use

established consequences, not threats, to enforce rules.

Avoid Arguing With a Student – Discussions about class work are
invaluable, but arguments can become emotional encounters.

Let the Students Know You Care – Determine jointly with the class

what will be acceptable in terms of behavior and achievement and what will
not. Show interest in what the students say.

